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10.0.2.20120224.1.869952
FS 54, December 2024
DIRECTORATE OF HUMAN RESOURCES
INQUIRY CONCERNING APPLICANT FOR EMPLOYMENT
RESPONDENT BURDEN:
  Public reporting burden for this collection of information is estimated to average 15 minutes per response, including the time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  
1. IN WHAT CAPACITY DO YOU KNOW THE APPLICANT?
APPLICANT'S EMPLOYER
AS APPLICANT'S SUPERVISOR
CO-WORKER
PERSONAL FRIEND
OTHER 
(Specify)
2. HOW LONG HAVE YOU KNOWN THE APPLICANT?
NOTE:
  Complete Items 3 through 8 ONLY if you have been applicant's employer or supervisor.
3. BRIEF DESCRIPTION OF APPLICANT'S DUTIES IN LAST POSITION WITH YOU
4. INCLUSIVE DATES OF ABOVE POSITION
5. NUMBER AND TYPE OF EMPLOYEES SUPERVISED BY APPLICANT
A. QUANTITY OF WORK: Keeps up with workload, ability to multi-task. 
B. QUALITY OF WORK: Produces product with little to no error, work products meet intent.
                                                                                                                           
C. KNOWLEDGE: Demonstrates job proficiency, picks up new subjects quickly.
                                         
D. INITIATIVE: Forward thinker, capable of picking up implied tasks.
E. DEPENDABILITY: Meets suspense, completes works consistently, no attendance issues.
F. EFFECTIVE WORK RELATIONSHIPS: Team player, good internal/external customer
                                        service.
G. ATTENDANCE: Arrives on time, uses leave appropriately. 
NOTE:
Please check the appropriate column for each item.
POOR (1)
BELOW 
AVERAGE (2)
SATISFACTORY (3)
ABOVE 
AVERAGE (4)
SUPERIOR (5)
7. IF CIRCUMSTANCES PERMITTED, WOULD YOU REHIRE THE APPLICANT?
8. REASON APPLICANT LEFT YOUR EMPLOYMENT
YES
NO 
(If "YES,"  give reason.)
NOTE:
All addressees are requested to complete the remaining Items.
YES
NO 
(If "YES,"  complete 9B, 9C, and 9D.)
9A.  TO YOUR KNOWLEDGE, HAS THE APPLICANT LOST A JOB 
          WITHIN THE LAST 5 YEARS BECAUSE HIS/HER CONDUCT 
          OR WORK WAS NOT SATISFACTORY?
9B. NAME AND ADDRESS OF EMPLOYER
9C. REASON FOR TERMINATION OR RESIGNATION
YES
NO 
9D.  TO YOUR KNOWLEDGE, WAS THE APPLICANT  
          NOTIFIED AS TO THE REASON FOR TERMINATION?
10. TO YOUR KNOWLEDGE, IS THE PERSON RELIABLE, HONEST, TRUSTWORTHY, AND OF GOOD CHARACTER?
YES
NO 
(If "NO,"  explain fully in Item 13.)
11. WOULD YOU RECOMMEND THE APPLICANT FOR THE JOB WHICH HE/SHE HAS APPLIED?
YES
NO 
(If "NO,"  explain fully in Item 13.)
12. USE THIS SPACE AND ADDITIONAL SHEETS, IF NECESSARY TO SUPPLY ANY OTHER PERTINENT INFORMATION AND FURTHER EXPLANATION YOU MAY WISH 
TO MAKE IN CONNECTION WITH YOUR ABOVE ANSWERS.
13. SIGNATURE
14. TITLE OR OCCUPATION
15. DATE
6. EVALUATION OF APPLICANT'S PERFORMANCE
USAG FORT SILL REFERENCE CHECK FORM
PREVIOUS EDITIONS ARE OBSOLETE
                    Poor (0 to 33% of the time); Below Average (34% to 49% of the time); Satisfactory (50% to 79%); Above Average (80%to 89%); Superior (90% or more).
	Candidate_Name: 
	Tentative Selectee Name: 
	Person_Contacted_Label: 
	Person_Contacted_field: 
	form1_0_._subform_1_.TextField1_4_: 
	form1_0_._subform_1_.TextField1_5_: 
	form1_0_._subform_1_.TextField1_6_: 
	form1_0_._subform_1_.TextField1_8_: 
	form1_0_._subform_1_.TextField1_9_: 
	form1_0_._subform_1_.TextField1_10_: 
	form1_0_._subform_1_.TextField1_11_: 
	form1_0_._subform_1_.TextField1_12_: 
	form1_0_._subform_1_.TextField1_13_: 
	form1_0_._subform_1_.TextField1_15_: 
	Signature1: 
	DateField1: 
	CheckBox1: 



