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TELEPHONE BOMB THREAT CHECKLIST 
(Keep this form under your telephone for quick reference)
1.  Be calm and courteous.  Listen closely; do not interrupt caller. 2.  Make every effort to keep the caller on the lines as long as possible. 3.  Ask the caller to repeat the message. 4.  Attempt to obtain the location of the bomb and time of detonation from the caller. 5.  Inform the caller that the detonation could result in the death or serious injury to innocent people located in the building. 6.  Listen closely for any type of accent; background noises; determine the sex and age of caller; note the time the call was received; and ask for caller's name and location. 7.  Immediately notify your supervisor and/or Military Police by means of another telephone. 8.  Talk to no other individual about the threat unless instructed to do so by your supervisor or the Military Police. 
QUESTIONS TO ASK CALLER
CALLER'S VOICE
*  When is the bomb going to explode?
*  Where is the bomb right now?
*  What does it look like?
*  What kind of bomb is it?
*  What will cause it to explode?
*  Did you place the bomb?
*  Why?
*  What is your name?
*  What is your address?
*  Where are you now?
Exact Wording of bomb threat:
If the voice is familiar, whom did it sound like?
CALLER'S INFORMATION
BACKGROUND SOUNDS
Sex of Caller:
Race of Caller:
Age of Caller:
Age of Caller:
Number at Which Call was Received:
Date/Time Call was Received:
   /
ORIGIN OF CALL
CALL RECEIVED BY INFORMATION
Name of Person Who Received Call:
Local
Long Distance
Phone Booth
Duty Position of Person Who Received Call:
THREAT LANGUAGE
Notification Made to:
REMARKS:
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