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FS FORM 35, OCT 2017 (DIRECTORATE OF HUMAN RESOURCES)
PREVIOUS EDITIONS ARE OBSOLETE
REQUEST REFERRAL LIST EXTENSION
Hiring Official's Name:
Organization:
1
3
Job Title, Series, and Grade: 
4
Date position became vacant:
# of qualified candidate on the list:
2
5
6
Was a selection panel used:
Has the job been re-announced                                           If yes, how may times:  
7
Has there been any previous extensions: 
8
Justification for extension:
9
10
11
Directorate of Human Resources Recommendation:
12
Comments:
Deputy or Garrison Commander's Decision:
13
Comments:
Selecting officials must make every effort to ensure civilian personnel hiring actions are processed in a timely manner.  Managers are required to make a selection and return the referral list to the Civilian Personnel Advisory Center within 10 days.  Selection panels, personal leave, or workload of the selecting official are not justifications for requesting an extension.  It is incumbent upon the selecting official to plan such activities around the referral list to ensure timely selection and processing.  All request for extension must be approved by the Deputy Garrison Commander or the Garrison Commander within 5 day of receipt of the referral list using the Fort Sill Form 35.  A justification must be provided in Block 9.  The proponent for this form is DHR, Work Force Development.
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