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Document Name:
This form is to be used as a template for submitting comments on draft publications and draft program directives.  Except as noted on the instructions on page three of this form, an entry is required in each of the columns.  For use of this form, see page 3; the proponent agency is Fort Sill DPTMS, Plans & Operations.
FORT SILL COMMENT RESOLUTION MATRIX (CRM)
Office of Primary Responsibility (OPR):
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FORT SILL COMMENT RESOLUTION MATRIX (CRM) INSTRUCTIONS
Document Name
Enter the document name that is being commented on.
 
Office of Primary Responsibility (OPR)
Enter the action officer's contact information.
 
Column 1 - ITEM
Numeric order of comments.  Accomplish when all comments from all sources are entered and sorted.  To number the matrix rows, highlight this column only and 
then select the numbering ICON on the formatting tool bar.  
 
Column 2 - SOURCE
Contains the Unit, Name, Phone and e-mail address of the agency/person providing the comment
 
Column 3 - PAGE
Page number (e.g, 1.12, 52 or A-3)
 
Column 4 - PARA
Paragraph number that pertains to the comment expressed. (e.g, 1.2., 9.1.2., 4a, 6g, etc.) 
 
Column 5 - LINE
Line number on the designated page that pertains to the comment (e.g, 121, 527 etc.)
 
Column 6 - CLASS
Enter the standard classification marking for your comment (e.g, (U) or (FOUO).  NOTE:  NEVER put classified comments on this document.  Any classified 
comments MUST be made via SIPRNET.
 
Column 7 - TYPE
C  - Critical (Contentious issue that will cause non-concurrence with publication)
S  - Substantive (Factually incorrect material)
A  - Administrative (grammar, punctuation, style, etc.)
 
Column 8 - COMMENT
Enter your recommendation and the rationale behind your recommendation.)
 
Column 9 - DECISION
A  - Accept
R  - Reject (Rationale required for rejection.)
M  - Accept with modification (Rationale required for modification.)
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