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Fort Sill Regulation 25-50 

FORT SILL, OK 73503 
20 November 2020 

Information Management: Records Management 
Preparing, Processing and Addressing Fort Sill Correspondence 

History. This regulation 
supersedes Fort Sill 
Regulation 25-50, Preparing, 
Processing, and Addressing 
Fort Sill Correspondence, 18 
December 2015. 

Summary. This publication 
prescribes policy, 
responsibilities, and 
procedures for preparing, 
processing, and addressing 
Fort Sill correspondence IAW 
AR 25-50, Preparing and 
Managing Correspondence. 
This regulation is distributed 
and published solely through 
the Directorate of Human 
Resources, Administrative 
Services Division Homepage 
at: 
http://sill
www.army.mil/USAG/publicatio 
ns.html 

Supplementation. 
Supplementation of this 
circular is prohibited without 
prior approval from the 
proponent of this publication 
which is the Directorate of 
Human Resources, IMSI-HR. 
The proponent retains the 
authority to approve exceptions 
or waivers to this publication. 

Suggested Improvements. 
The proponent of this 
regulation is the Directorate of 
Human Resources (OHR). 
Users are invited to send 
comments and suggested 
improvements on DA Form 
2028 (Recommended Changes 
to Publications and Blank 
Forms) directly to OHR, 
Administrative Services 
Division (ASD), 4700 Mow
Way Road, Suite G06, Fort Sill, 
OK 73503. 
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Applicability. The policy and 
guidance prescribed by this 
publication applies to all 
official Fort Sill 
correspondence for use by 
Fort Sill organizations, 
regardless of format or 
delivery medium. 

Colonel, F 
Commanding 

 

JAMES A. MILLER 
Director, Human 
Resources 
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